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ALLERGIES AND ANAPHYLAXIS 
The College is ‘Allergy Aware’ as there are a number of children enrolled in the College who have particular allergies. Most of these 
can be managed without reference to other students. Several children, however, have a life-threatening allergy to nuts including 
peanut butter and Nutella and any snack products containing nuts. The consequences for these children through accidental contact 
with these products are of sufficient magnitude for us to ask that parents not give their children lunches/snacks that contain nuts as 
part of the ingredients. More details about this will be explained at the Parent Information Evenings. 

We also have a number of students in the College who suffer from severe allergic reactions to certain perfumes and deodorants. 
Students are not to bring perfumes or aerosol deodorants to College. 

ADMINISTERING STUDENT MEDICATION 
Parents who require their children to take medication during College hours must complete a permission to administer medication 
form and provide the medication in the original container and hand to a staff member in the College Office. This information will be 
kept on the student’s file. A new form must be completed each year. The notification must include instructions about: 
• the student’s name and class 
• name and phone number of the doctor who prescribed the medication 
• possible adverse effects 
• details about administering times 
• precise dispensing instructions including dose and route (oral, eye drops – left eye, etc) 

Medication will not be dispensed by the Office Staff unless the information and medication is provided. If you do not have access to 
a medication form, please write a letter of authority listing the details mentioned above. 

Non-prescription medications such as panadol and aspirin may not be administered to students without written consent forms 
signed by a parent. The College does not keep supplies of any medication. If students require this medication, parents are to provide 
it in the original packaging and place in a clearly marked envelope with the student’s name and dosage details. 

All medications to be administered must be recorded as part of the student’s medical Information details which should be reviewed 
annually. It is the parents’ responsibility to maintain the currency of this information. Parents can update this information in Edumate 
via the Parent Portal. 

Teaching staff are not permitted to administer medications to students. It is the student’s responsibility to report to the Office at the 
appropriate time to be given the medication. All student medication is kept in a secure place in the Administration Office. Each time 
it is administered it is recorded in an Administration of Medications Register. 

Students are not permitted to administer medication themselves nor are they permitted to carry prescribed medication on their 
person or in their bag. The only exception to this is for asthma puffers and epi pens for which students must have a permission note 
from their parents which will be attached to the student’s medication file.

FIRST AID AND RELATED MATTERS 
All staff have been trained in managing medical emergencies including CPR. Some have more advanced skills and qualifications 
in applying first aid. All staff receives regular updates relating to asthma, diabetes and allergic reaction including anaphylaxis. The 
College is well equipped with first aid kits and equipment and is a registered ‘Asthma Friendly School’ with the Asthma Foundation. 

Students who fall ill during the day or who have an accident must be referred to the Office for first aid attention. Parents will 
generally be contacted and asked to come and collect their child if the condition warrants such action. 
Students should not be sent to College on days when it is obvious they are ill. The College does not have space to accommodate, 
nor staff to supervise sick students, for more than a brief period of time. 

CALLING AN AMBULANCE 
There will be occasions when a student suffers an accident or becomes ill at College. If, in the opinion of the responsible staff 
member attending to the student, the College is not able to treat the injury or illness in an adequate manner, an ambulance will be 
called. Parents are expected to attend the College or related venue and accompany their child in the ambulance. 
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CHILDHOOD DISEASES 
At some point in time most children contract one of the common diseases of childhood. There are some standard practices 
recommended by the Health Department for the treatment of such diseases as Chicken Pox, German Measles, Impetigo, Measles, 
Mumps and Whooping Cough. Details can be obtained from your local doctor or the website on www.health.nsw.gov.au 

Because we have some students whose well-being can be seriously affected by contact with students who contract any one of the 
diseases listed above, we ask that parents notify the College immediately their child shows the symptoms so that we can advise the 
appropriate families to keep their children at home. 

From time to time children become carriers of head lice. Anyone can catch head lice in places where many people work and play 
together because lice jump. Finding eggs and lice in your child’s hair is often a very distressing experience for all concerned. Lice 
like clean hair and that is why they like to keep moving on! It pays to check your child’s hair every day, especially if it is long. If 
you find head lice in your child’s hair, please keep the child at home and commence treatment using an appropriate shampoo, or 
an appropriate treatment recommended by a chemist. Notify the College of this. When no more lice can be found, you may send 
your child back to College. If a teacher notices that a child has head lice (or a child reports such to the teacher), the parent will be 
contacted. We do not have staffor space in which to supervise such students therefore we ask parents to take the child home where 
appropriate treatment can be given immediately. Because having children in a class who have lice can become embarrassing for that 
child, we ask parents to keep the child at home until it is clear that the problem has been resolved. Our concern in all this is twofold: 
for the child who is carrying the lice and the other children who are at risk of receiving them. 

IMMUNISATION 
At the enrolment interview, parents are required to certify that their child has been appropriately immunised or has been granted an 
exemption. Children in the latter category may have to be kept at home if there is an outbreak of particular illnesses in the College.
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